
Weatherhead High School    


Application for Appointment to a Teaching Post

Please complete all sections in full & in Black Ink in Block Capitals
	1.
	Post Information
	

	Position applied for:
	

	Name of School:
	WEATHERHEAD HIGH SCHOOL

	2.
	Personal Details
	

	Title:
	
	First Name(s):
	

	Surname:
	
	Previous Surname(s):
	

	Address:
	

	
	Post Code:
	

	Date of Birth:
	
	Tel:
	
	Mobile:
	

	National 

Insurance No:
	
	Teacher Ref No:
	
	Email:
	

	3.
	Current Post Details

	Present Post:
	
	Present Salary & Pay Spine:
	

	Present School:
	

	Present Local Authority:
	

	Date from:
	
	Date to:
	
	Full or Part Time:
	

	No on Roll:
	
	Boys/Girls/Mixed:
	

	Subject(s) or Key Stage:
	

	4. 
	School Academic Qualifications (name of secondary school) 


	(a)
	GCSE / ‘O’ Level 

	Subject
	Grade
	Date
	Subject
	Grade
	Date

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	(b)
	GCE ‘A’ Level / ‘S’ Level / AS Level / Other e.g. Access Course

	Subject
	Grade
	Date
	Subject
	Grade
	Date

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	5.
	Higher Education Qualifications  (including PGCE) most recent listed first

	University/College
	Dates
	Subject(s)
	Qualification & Division 

e.g. BSc Hons 2/2
	 Date of Award

	
	From
	To
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	

	6.
	Employment Teaching History

	
	In chronological order please, starting with the most recent.  



	Post Held or Pay Spine
	Full Time or Part Time
	Name of School
	Name of LA
	No on Roll (Boys/Girls/Mixed)
	Ages & Subjects
	Dates

	
	
	
	
	
	
	From
	To

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	

	7.
	Other Full Time Employment

	
	Full Time employment from the age of 18 years (if any) or service in HM Forces 

	Employer’s Name
	Address
	Nature of Employment
	Dates

	
	
	
	From
	To

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	

	
	

	8.
	Other Part Time Employment or Experience

	
	Examples include Further Education, voluntary work, Youth Service, Vocational, etc

	Post/Status
	LA/Responsible Body
	Dates

	
	
	From
	To

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	9.
	Training Courses

	
	Courses attended other than initial training in the last 3 years, including short courses & seminars.

	Name of Course
	Provider
	Dates
	No of Sessions
	Duration of Sessions
	Details

	
	
	From
	To
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	10.
	Further Information

	
	Please attach any further details in support of your application which you feel are of interest or relevant, to demonstrate your suitability for the position such as educational philosophy, experience and achievements

	11.
	Referees

	
	Please give details of 2 referees, the first must be your current or most recent employer.

	Referee No1 (Current Emp)
	Referee No 2

	Name
	
	Name
	

	Position
	
	Position
	

	Address
	
	Address
	

	
	
	
	

	
	
	
	

	Tel No
	
	Tel No
	

	E-Mail
	
	E-Mail
	

	Name of LA
	
	Name of LA
	

	
	

	12.
	Advertisement

	Where did you see this post advertised?
	

	
	
	
	

	All sections on this page must be completed and signed.

	13.
	Protection and Safeguarding of Children

	The amendments to the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (2013 and 2020) provides that when applying for certain jobs and activities, certain convictions and cautions are considered ‘protected’.  This means that they do not need to be disclosed to employers, and if they are disclosed, employers cannot take them into account.  Guidance about whether a conviction or caution should be disclosed can be found on the Ministry of Justice website. 

https://www.gov.uk/government/publications/new-guidance-on-the-rehabilitation-of-offenders-act-1974.

	If shortlisted for an interview you will be required to disclose to us information about any:
•
adult cautions (simple or conditional);

•
unspent conditional cautions; 

•
unspent convictions in a Court of Law; and

•
spent convictions that are not protected as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (Amendment) (England and Wales) Order 2020 so that a police check can be carried out if you are offered an appointment. 

If you are subsequently employed by the school  and it is found that you failed to disclose any relevant previous convictions or cautions as defined above, this could result in dismissal, or disciplinary action being taken.  During the course of your employment, should you be arrested by the police you are obliged to notify the Headteacher of this immediately (even if de-arrested or all charges dropped).  Failure to do so could result in disciplinary action being taken which could result in dismissal.  All information will be treated in confidence and will only be considered in relation to any application for posts for which the exemption order applies. 
We are committed to safeguarding and promoting the welfare of children, young people and vulnerable adults and we expect all staff and volunteers to share this commitment.  Successful applicants will receive the Safeguarding Policy that outlines the duties and responsibilities of the employer and all employees.


	14.
	Canvassing

	Canvassing staff or members of the Governing Body of the school, both directly or indirectly, is forbidden and will disqualify applicants.



	Are you related to any employee/Governor of Weatherhead? – (please tick)
	Yes
	No

	
	
	

	What is the relationship?
	

	15.
	Application Validation
	
	
	

	I certify that the information I have given is correct and that I agree to obtain an Enhanced Level DBS Disclosure via Bury Council as and when necessary.

	Signed:
	
	Name
	
	Date
	

	16.
	Interview
	
	

	If you do not hear from us within six weeks of the closing date, please assume that your application has not been successful. You will find the closing date in the advertisement.


Superannuation



                                          
Yes
No

1.
 Do you currently contribute to a Superannuation/Pension Scheme?
(

(
a.
If yes which Scheme is it? ____________________________________________

b.
If Teachers’ Superannuation, please indicate any special provisions applicable (eg 
Widowers Benefit)


_________________________________________________________________

2. If you have changed schemes, name of previous scheme and date of change:

_________________________________________________________________

3. Have you made a valid election for part-time service to be Superannuable?

Yes
No



 (

( 
if Yes – state date   ______________

4. National Insurance Number: ________________________

-------------------------------------------------------------------------------------------------------------------------

Monitoring of Appointments for EqualITY

Weatherhead High School is committed to eliminating discrimination and encouraging diversity amongst our workforce.  

Selection for employment, promotion, training or any other benefit will be on the basis of aptitude and ability, however to assist with equality monitoring and for that purpose only, please provide the following details. 
	

	Sex
	
	Date of Birth
	
	Marital STatus
	
	Nationality
	

	Ethnic Origin – Please Tick one



	White
	British
	
	Mixed
	White & Black-Caribbean
	

	
	Irish
	
	
	White & Black-African                            
	

	
	Other*
	
	
	White & Asian
	

	
	
	
	Other*
	

	Asian or Asian-British
	Indian
	
	Black or Black-British
	Caribbean
	

	
	Pakistani
	
	
	African
	

	
	Bangladeshi
	
	
	Other*
	

	
	Other*
	
	
	
	

	Chinese
	Chinese
	
	* - Other Definition
	

	
	Other*
	
	
	

	RELIGION OR BELIEF – PLEASE TICK ONE



	Buddhist
	
	Christian
	

	Hindu
	
	Jew
	

	Muslim
	
	Sikh
	

	No Religion
	
	Prefer Not To Say
	

	Other* 
	* please state

	SEXUAL ORIENTATION – PLEASE TICK ONE



	Bisexual
	
	Gay / Lesbian
	

	Heterosexual
	
	Prefer not to say
	

	

	Are you disabled?
	Yes / No
	Details
	

	If Registered Disabled
	Registration No:
	
	Expiry Date:
	


Weatherhead High School 

Disclosure and Barring Service Check

1.
Policy Statement

· As an organisation using the Disclosure and Barring Service (DBS) to assess applicants’ suitability for positions of trust, Weatherhead High School complies fully with the DBS Code of Practice and undertakes to treat all applicants fairly and not to discriminate against any subject of a Disclosure on the basis of conviction or other information revealed.

· Weatherhead is committed to the fair treatment of its staff and potential staff, regardless of race, gender, religion, sexual orientation, responsibilities for dependants, age, physical/mental disability or offending background. 

· Weatherhead actively promotes equality of opportunity for all with the right mix of talent, skills and potential and welcomes applications from a wide range of candidates.  Candidates for interview are selected on the basis of their skills, qualifications and experience.

· An Enhanced Disclosure has been a requirement for all regulated activity positions in schools since 2003.  

· All staff, both teaching and support, and all Governors have been through the DBS process.  

· As an enhanced disclosure forms part of the recruitment process applicants are informed of the procedure and requirements for providing information to Weatherhead at the appropriate time.

· Only “unspent” convictions that are not protected as defined in the Rehabilitation of Offenders Act 1974 (as amended in 2013 & 2020) are discussed.

· Information contained within a Disclosure will be considered by the Governing Body and/or Headteacher at which a decision will be made as to the Suitability or Unsuitability of the Applicant.  
· We ensure that all those in Weatherhead who are involved in the recruitment process have been suitably trained to identify and assess the relevance and circumstances of offences.  

· Failure to reveal information that is directly relevant to the position could lead to withdrawal of an offer of appointment.

· Where the offer of a position is not confirmed as a result of information contained within a Disclosure, the individual will be informed of the decision in writing by the school.  

· Having been offered a position with the School it is the responsibility of the individual to make the School aware of any subsequent convictions.  The School will then make a decision as to whether it is appropriate for that individual to remain in the post.
· Although DFE guidance states that DBS checks will be undertaken every 3 years, Weatherhead will ask that all staff renew their DBS every 5 years.  
· Enhanced Disclosures are generally processed within 4 weeks.
Having a criminal record will not necessarily prevent an individual from being a member of staff at Weatherhead High School.  This will depend on the nature of the position, professional suitability and the circumstances, nature and background of the offences.

2.
Objectives of the Application Process

The purpose of this process is:

· To ensure, as far as is reasonably possible, that all young people are fully protected from risk and exposure to inappropriate, unsolicited, or immoral behaviour on the part of any future or existing member of staff, or those associated with the delivery of teaching, or services, on behalf of the School;

A Disclosure, of whatever type, carries no period of validity. 

Disclosures are designed for use immediately after issue and may only be considered portable if the individual has subscribed to the Disclosure and Barring Service update service.  

3 Procedure for dealing with Disclosure information

Where a Disclosure indicates a criminal record for an applicant, the School will write to the individual concerned.  The individual will be required to provide a written statement as to the offence(s) that have been declared against their name.    


The written statement along with other supporting information will then be considered by the Headteacher and Governing Body.  They will decide whether the application is Suitable or Unsuitable.


The applicant will be informed of the outcome.  


Where an applicant needs to be re-interviewed, the Headteacher will inform the candidate of the interview arrangements.  Applicants will be informed in writing of the outcome of the re-interview.

4
General Data Protection Regulation 2018

The DBS has a Consent Privacy Policy and Barring Privacy Policy stating that it is fully committed to comply with General Data Protection Regulation 2018.  This and other DBS documents can be viewed on their website: https://www.gov.uk/government/organisations/disclosure-and-barring-service
WEATHERHEAD HIGH SCHOOL
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